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I. O0mue noaxoxeHNA



1.1. Hacrosumee Tlonoxenue mo o6paboTke mepcoOHaNBHEIX NaHHBIX (naiee - Ilomoxenne) Opranu3ammy
HOVY IIIO «CTAPT» paspaboTano B cootBercTBUM ¢ TpymoBeIM KomekcoMm Poccuiickoit ®emeparuu,
Koncrurymme#t  Poccmiickoit ®emepanwm, I'pakmaHckuM KomekcoM Poccmiickoi Oenepanyu,
DenepanbHeM 3aK0HOM «O6 mHOpPManuy, HEOPMAIHOHHBIX TEXHOJIOTHSX H O 3aIMUTe HHBOPMAIHAY,

OenepanbHbmM 3aK0HOM «O IIEPCOHANBHBIX JaHHEIXY, [IpaBuiiaMi BHYTPEHHETO TPYIOBOIO pacnopsaka
Opranuzanum.

Lens paspaGotku IlomoxeHms - ompelelneHWe MOpAAKAa OOPaGOTKH IIEPCOHATBHBIX JaHHBIX
pa60THm<OB Opranuzaimu 1 WHEIX CyOBEKTOB IEPCOHANBHBIX JAHHBIX, IIEPCOHATBHEIE JAHHEIE KOTOPBIX
mofyexar obpaboTke, Ha OCHOBaHHE IIONHOMOYHi OIepaTopa; oOecIeYeHHe 3alUTH IPaB W CBOGO
9eloBeKa U IpaK[IaHuHa, B T.4. paboTHuka OpraHusanuy, npa o6paboTKe ero NepCcoOHANbHBIX TAHHBIX, B
TOM YHCJIC 3alIUTHI NPaB HA HEIIPAKOCHOBEHHOCTE YaCTHOM JKM3HH, JTHYHYIO U CEMEHHYIO TalfHy, a TakKe
YCTaHOBJIEHHE OTBETCTBCHHOCTH MOJDKHOCTHBIX JIHMII, MMEIOINUX JOCTYI K IEPCOHAILHBIM JAHHBEIM, 3a
HEBBIIIOJIHEHNE TPEOOBAHUE HOPM, PETYIHPYIOIHX 00pabOTKy ¥ 3aIMUTy MEPCOHATBHBIX TaHHbIX.

1.3. ITopsimox BBOAA B IEMCTBHE U U3MEHEHHUS | [0TOKESHI.

1.3.1. Hacrosimee Ilonoxenue BCTymaeT B CHITy ¢ MOMEHTA €TI0 YTBEPIKAECHHASA TUPeKTOpoM OpraHu3amud i
IeACTByeT O€CCPOYHO, IO 3aMEHEI ero HOBLIM I1onoxeHneM.

1.3.2. Bee uamenenus B [TonoxeHne BHOCSTCS IPAKA30M.
1.4. Bee paGotHuKH OpraHu3aiyy JOJKHEI GBITh 03HAKOMIICHBL C HACTOSIIHM [10JT0XeHrEM IO POCITHCS.
1.5. PexxuM KOH(DHIEHIHATEHOCTH IEPCOHAIBHEIX JAHHBIX CHEMAETCS B CIIyYasX HX 00C3HUMBAHUS H IO

HCTCYEHHH 75 JeT CpOKa HX XPaHCHHA, HIIA IIPOJJICBACTCI Ha OCHOBAHHH 3aKIIFOUYCHHSI 3KCHCpTHOI\;I
KOMHCCHH Opl"aHI/BaI_[HH, €CJIK THOEC HE OIIPEACIICHO 3aKOHOM.

II. OcHOBHBIE IOHATHS H COCTAB NEPCOHANBHBIX JaAHHBIX paﬁoTHI/IKOB

2.1. st uenedt Hactosmero ITooxeHns HCIOIB3YIOTCS CIIEIYIONIUe OCHOBHEIE TOHATHA[1]:

- IICPCOHANBHBIC JIAHHBIC DabOTHHKA - Mobasd HMHGOPMAIML, OTHOCSINAACS K ONpPENeIeHHOMY HIIH
OIIpEeACIACMOMY Ha OCHOBAaHWM TaKOH HH(pOpMamuu pabOTHHKY, B TOM 4YHCJIE €ro (GaMuims, HMd,
OTYECTBO, TOJ, MECAI, Jara W MECTO POXIEHHMS, afpec, CeMeWHOe, COIHAIBHOE, HMYIIECTBEHHOE

IOJIOXCEHHE, 00pa3oBanue, mpodeccus, MOXOMBI, Apyras wHbopManwms, HeoOxomuMas paboTONATEIO B
CBSI3U C TPYJOBBIMH OTHOINECHHSM,

- 00paboTKa NEPCOHAIBHBIX JAHHBIX - COOp, CHCTEMAaTH3allis, HAKOIUIEHHE, XpaHEHHE, YTOYHEHHE
(o6HOBIIEHHE, H3MEHEHHE), HCIIOIB30BaHNE, PACIPOCTPAHEHHE (B TOM YHCIE Tlepeada), 0Oe3IMIIBaHIE,
OIIOKHpOBaHKE, YHUYTOXKEHUE IIEPCOHATBHBIX JAHHBIX paboTHHKOB OpraHu3amnyy;

- KOHOHIECHIMAIBPHOCTh IIEPCOHANBHBIX JAHHBIX - O0S3aTEnbHOE JUI1 COOIIONCHMS Ha3HAYEHHOTO
OTBETCTBEHHOI'O JIHIA, MOJIyYHMBINETO NOCTYI K II€PCOHAIBHBIM NaHHBEIM PaOOTHHKOB, TpeOOBAaHHE HE
JIOILyCKaTh MX PacIpoCTpaHeHHs 0e3 coriacus pabOTHUKA HIIH HHOT'O 3aKOHHOI'O OCHOBAHUS,

- PacIpOCTpaHEHME IIEPCOHANBHBIX NAHHBIX - JCHCTBHS, HAIpaBICHHBIE Ha Iepenady NepCOHATBLHBIX
IaHHBIX DPabOTHHKOB ONpPENEIEHHOMY Kpyry JHI (mepenada IEpCOHATBHBIX NAaHHBIX) WM Ha
03HAKOMJIEHHE C IIEPCOHAIBHEIME JAHHBIMA HEOrPAHWYEHHOTO KPyra JHMIl, B TOM YKCIE OOHAPOIOBAHHE
NEepPCOHATHHBIX JaHHBIX pabOTHUKOB B CpeACTBaX MaccoBod uHGOpManuu, pa3MemeHHe B
AHPOPMALMOHHO-TETEKOMMYHUKAIIMOHHBIX CETSIX WM IPENOoCTaBICHHE IOCTyHa K NEPCOHAIBHBIM
TaHHBIM PabOTHHUKOB KaKUM-JIHO0 WHBIM CIIOCOO0M;



- HCIOJIF30BAaHME IIEPCOHANBHBIX JAHHBIX - MAeHCTBHA (OIEpalui) C IMEPCOHANBHBEIMH JaHHBIMH,
COBepLIaeMble JODKHOCTHBIM JHMI0M OpraHu3anyy B IEJSX IPUHATUS PELIeHHM WM COBEPIICHHS HHBIX
ICHCTBUM, NOPOXKIAIOIUX IOPHIMIECKHE IOCIEACTBUS B OTHOUIEHNH PabOTHHWKOB JIMOO MHEIM 06pa3oM
3aTpariBarOIMX MX [IpaBa ¥ CBOOOMBI WM IpaBa U CBOOOIBI APYIHX JIHII;

- OnoKMpOBaHME IEPCOHANBHBIX JaHHBIX - BpPEMEHHOE MpeKpalleHHe cOopa, CHCTeMaTH3allHy,
HaKOIUICHH, HCIOJIB30BAHAS, PACIPOCTPAHEHHI NEPCOHANBHBIX JAHHBEIX PaOOTHHKOB, B TOM HHCIE HX
epeiaumn; 5 '

- YHUYTOXCHUC IICPCOHAIBHBIX MTAHHBIX - I[efICTBI/IH, B PE3YJIBTAaTE KOTOPBIX HEBO3MOXKHO BOCCTaHOBHUTH
COACP)KaHUE IICPCOHAIIBPHBIX TAHHBIX B I/IH(l)OpMaI_II/IOHHOf;I CHUCTEME IICPCOHAIBHBIX MaHHBIX pa6OTHI/IKOB
HIIHA B PE3YJIBTATC KOTOPBIX YHHUYTOXAIOTCI MaTCPUAIIBHBIC HOCUTEIIM II€PCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3MMIMBaHUE NEPCOHANBHBIX NaHHBIX - NEHCTBHS, B Pe3ylIbTaTe KOTOPHIX HEBO3MOMKHO OIPENETUTH
IPUHAIIEKHOCT IEPCOHATBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY:;

= 06IIIGZ[OCTYHHBIC IEPCOHATIBLHBIC TaHHBIC - IICPCOHAIBHBIC JaHHBIC, JOCTYII HCOrpaHHYCHHOTO KpyTa JIUI]
K KOTOpPBIM IIPECAOCTaBJICH C COIJIacHusd pa6OTHI/IKa WM Ha KOTOPBIC B COOTBETCTBHH C (bCI[CpﬁJIBHLHV[I/I
3aKOHaMH HE pacIIpOCTpaHACTCA Tpe6OBaHI/Ie CO6JIIOJ_ICHI/I$I KOH(I)HJICHIII/IaJIBHOCTI/I.

- kHopManus - CBeIeHHA (COOOIEHMS, TaHHbIE) He3aBHCHMO OT (OPMEI MX TIpeAcTaBiIeHus[2].

- JIOKyMEHTHpOBaHHasd MH(OpMarmsa - 3aQUKCHPOBaHHAs HA MAaTepPHANBHOM HOCHTENE IIyTEM
TOKyMEHTHPOBaHUA MH(GOPMANKs C PEKBU3HUTAMH, O3BOJITIOIIMMY OIPEETUTh TAKYI0 HHPOPMAIHIO HIIH
ee MaTepHaIbHBIA HOCUTEIIb.

22. B coCTaB NEPCOHANBHBIX NAaHHBIX PAaOOTHHKOB OpraHW3amiiid BXOIST JOKYMEHTEL, COIEPIKAIIHE
HHQOpMAIMIO O IACIOPTHBIX INAaHHBEIX, 00pa30BaHWM, OTHOLIEHMH K BOMHCKOH OOS3aHHOCTH, CEMEHHOM
IOJIOKCHAY, HAIWIMU JEeTed, MECTe >XHTEIbCTBA/PETHCTPAIMH, COCTOSHHM 3J0POBbS, CBENCHHSI O
IPEIBITYIIAX MECTaX paboThl, CBENEHMSA O TPYAOBOM H OOINEM CTaxke, CBEIEHHs O 3apabOTHOM IuIare,
HaTMIME CYIUMOCTEH, HoMepa Tene(OoHOB, MECTO PabOTHl MK y4eObl YWICHOB CEMBH M POICTBEHHHKOB,
CofepXKaHue TPYAOBOTO JOrOBOPA, IMOMIMHHAKA H KOIIMH IIPHKA30B IO IMYHOMY COCTaBY, JIMYHBIE J€Na U
TpyZOBBIE KHIDKKH, OCHOBaHHMS K [PHKa3aM II0 JIHYHOMY COCTaBy, pe3ylbTaThl MEIHUIHHCKOTO
o0cieIoBaHys Ha IPEIMET FOJHOCTH K OCYIIECTBICHHIO TPYAOBEIX 00S3aHHOCTEH, hoTorpadum, aHKeTa,
aBToOKMOrpadus, a TAakKe MHBIE CBEJCHMS, OTHOCSIIMECS K IEPCOHAIBHBIM JaHHBIM PaOOTHHKA.

JlaHHBIE NOKYMEHTHI SBJLIOTCS KOH()UICHITMATHHEIMHI, XOTS, YUHTEIBAasS MX MAacCOBOCTh M €IHHOE MECTO
00pabOTKY B XpaHEHUsI — COOTBETCTBYIOINMIA TP OTpaHHYCHHS Ha HAX HE CTABUTCS.

2.3. KoMmmieke JOKYMEHTOB, COIPOBOXAAIONIME IIponece 0GOopMIIEHHS TPYAOBBIX OTHOIIEHHN pabOTHHKA
B OpraHu3aiyuy Ipy ero NpueMe, IepeBoe ¥ YBOJIbHEHHH.

2.3.1. Mndopmarms, npeacrapieMas pabOTHUKOM IIPH IOCTYIUIEHHH Ha paboTy B Opranu3anuio, JoJKHA
AMETh JOKYMEHTaIbHYyI0 ¢opmy. IIpm 3akmroueHWd TpyIOBOTO JOrOoBOpa B COOTBETCTBHH CO CT. 65
Tpymosoro xomexca Poccumiickoii @enepanum JHMIO, IOCTynampmee Ha paboTy, NIpexbsBIIET
paboTonarento:

- IaCIOPT HJIM MHOHM JOKYMEHT, YAOCTOBEPSIOMUNA TNIHOCTD;

- TPYAOBYIO KHHJKKY, 38 MCKIIOYECHHEM CIyd4aeB, KOIZa TPYAOBOH HOrOBOP 3aKIFOYACTCs BIEPBBIC KN
paboTHUK IOCTyIaeT Ha paboTy Ha YCIOBHSIX COBMECTUTENHCTBA, JHOO TPyHOBas KHIKKA y pabOTHHKA
OTCYTCTBYET B CBA3H C €€ YTPaTOW HMIIH II0 APYTUM NIpUIHHAM;

- CTpaxoBO€ CBUACTEIIBECTBO TOCYJAPCTBEHHOTO IICHCHOHHOI'O CTPAXOBAaHHU],

- JOKYMEHTEI BOMHCKOT'O y4€Ta - UL BOEHHOOOS3aHHBIX U JIAIL, IOIJICXKAMX BOUHCKOMY YUCTY,



- JOKyMeHT 06 06pa30BaHuH, O KBaTH(UKaIIK WIH HATMYAY CIENUATBHBIX SHAHUK - TP MOCTYTUICHHM Ha
paboTy, TpeOYIOIIYIO CIIeIMANBHAIX 3HAHWH WM CLIENHAIbHOM O/IrOTOBKH;

- CBHZIETeNBCTBO 0 mpucBoennu VIHH (upu ero Hanuuauy y paboTHUKa)[3].
23.2. Ilpu odopmienwn pabotHuka B OpraHmsanuio paOOTHHKOM OTZAeNa KaJpoB 3allONHACTCH
yandunuposannas popma T-2 «JImdHas xaprouka pabOTHHKA», B KOTOPOH OTPAKAFOTCS CIEIYOIIHE

aHKeTHBIE M OnorpaduiecKue NaHHbIE paOOTHHKA!

- obmmme cenerust (P.J.0. paboTHHKA, TaTa POKICHHS, MECTO POXKICHHS, TPAKIAHCTBO, 0OpasOBaHHUE,
mpodeccus, CTax paboThl, COCTOSHHE B Opake, MACIOPTHEIE NAHHEIC);

- CBEJICHHSI O BOUHCKOM YYETE;

- JaHHEIE O TIpEeMe Ha paboTy;

B jgansHeHIIEM B TUYHYIO KApTOYKY BHOCITCS:

- cBeJIeHHA O IIEPEBOAX Ha APYTYIO paboTy;

- cBefleHUs 00 aTTecTalluu;

- CBeTIEHHsI O IOBBILICHAN KBATH(UKAIMH;

- cBeZleHHs 0 PO eCCHOHATEHOM IIEPENIOATOTOBKE;

- cBEZieHMs O Harpaaax (IOOIPEHHIX), TOYETHRIX 3BaHMIX;
- cBeZIeHMs 00 OTIIyCKaX;

- CBEJIEHHS O COITHALHBIX FapaHTHIX;

- CBEJICHHS O MECTE JKMTEICTBA M KOHTAKTHBIX TeIe(OoHax.

23.3. B ormene kampos OpraHu3anUy CO3[AIOTCA M XPAHSATCS CICAYIOIMHE TIPyNIEl JOKyMEHTOB,
coiepKalye JaHHbIe O pabOTHHKAX B €MHUIHOM HIIH CBOJHOM BHJIE:

2.33.1. JIOKyMEHTHI, COJEpXallie NCPCOHANBHBIE NaHHbIE PabOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
CONPOBOYXIAIOII¥E IIpoIiece OhOPMICHHS TPYAOBBIX OTHOINCHHH IIpH NPHEME Ha paboty, mepepoze,
YBONBHEHMH; KOMILIEKC MaTepHaIOB 110 aHKETHPOBAHHIO, TECTUPOBAHMUIO; IPOBEIICHHIO cobecei0BaHUH €
KAHIUIATOM Ha JOJDKHOCTD; MOIJIMHHHKYM WM KOIHM IPHKAa30B IO JHYHOMY COCTaBY; JIAYHBIE N€a W
TpYIOBBIE KHIKKY PabOTHHKOB; JeNa, COMEpyKallie OCHOBaHMA K IPHUKasy MO JIMYHOMY COCTaBy; Jena,
COIepKAIHe MATepHANbl AaTTeCTalliii  PabOTHHKOB;  CIyXeOHBIX — pacClIeNOBaHMH;  CHpPaBOYHO-
HEbOPMAIHOHHEIH GAHK JAHHBIX II0 IIePCOHATY (KapTOTEKH, XyPHAIIBI); IIOMHHIKA | KOIHMH OTYCTHBIX,
AHATHTAYECKIX M CIIPABOYHBIX MAaTEPHAIOB, IIePeaBaeMBIX PyKOBOACTBY OpraHu3alliy, PyKOBOIUTEIAM
CTPYKTYPHBIX MOApPA3IeIeHH; KOMH OTYETOB, HANPABISICMBIX B IOCYAApCTBEHHBIC OPTaHbl CTATHCTHKH,
HAJIOrOBBIE MHCIIEKIIMH, BEIIECTOSIIIE OPraHbl YIIPABICHHS U IPYTHE YIPEKICHHUT).

2.3.3.2. JlOKyMeHTAaIHs IO OpPraHW3alKé pPabOTHl CTPYKTYPHBIX MOXpa3[eeHHH (momoxxeHus O
CTPYKTYPHBIX TIONPA3/ENeHNsX, JODKHOCTHEIE WHCTPYKIUH PaOOTHHKOB, NPUKASBL PaCIOPDKCHUA,
yKasaHHs pykoBozcTsa OpraHM3alum); TOKYMEHTHI 110 IJIAHHPOBAHUIO, YTy, aHAIM3Y M OTICTHOCTH B
qacTH paboThI ¢ epcoHanoM OpraHu3ariy.

III. C6op, 06paboTKa B 3aIUTA NEPCOHATBHBIX TAHHBIX



3.1. Topsimok moIy4eHHs IEPCOHATNBHEIX JaHHbIX.

3.1.1. Bce mepcoHanbHEIE JaHHBIE paboTHHKa OpraHM3aluy CIeXyeT IIONydaTh y Hero camoro. Eciu
TIepCOHANBHEIE TaHHBIE PAOOTHHUKA BO3MOXHO IIONyIHTE TOJIBKO y TPEThEH CTOPOHEL, TO PaOOTHHK JOJDKEH
OBITH yBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJNY9IEHO IHCEMEHHOE COTJIACHE.
JlomxHOCTHOEe 1O paboromarens MODKHO cooOmuTh paborTHuky OpraHmsanmu O IEX,
IIPEIIONIaTaeMBIX HCTQUHMKAX H CIOCO0axX IOTyYeHHs MEPCOHATBHBIX JAaHHBIX, a TAKXe O XapakTepe
IOUTEXKAINHIX TIONYYEHHIO IEPCOHANBHBIX JAHHBIX U IIOCHEICTBHAX OTKa3a pabOTHHKA NaTh IIMCBMCHHOE
coryacue Ha ux moyydesue[4]. ;

3.1.2. Pa6oromarens He MMeeT IpaBa MONydYaTh M 0OOpa0aThBAaTh IIEPCOHANBHBIE JaHHBIC PAOOTHUKA
OpraHu3alyi O €ro pacoBoi, HAIMOHANBFHON IPUHAIJIEXHOCTH, IOTUTHICCKAX B3IJIANaX, PEITUTHOHAIX
W GUIocOdCKUX YOEKICHASIK, COCTOSHIH 310POBbA, HHTUMHOM JXKU3HA. B ciydasx, HEIOCPEACTBEHHO
CBSI3QHHBIX C BOIPOCAMH TPYHOBBIX OTHOIIEHHH, B COOTBETCTBHH cO CT. 24 Koncruryunuu Poccuiickoi
®enepanuy pabOTONATEN: BIpaBe IONydYaTh M 0OpabaThIBATH JAHHBIE O YACTHOM JKU3HM DabOTHMKA
TOJBKO C €r0 MACBEMEHHOTOo cornacus(5].

O6paboTKa yKa3aHHBIX IEPCOHATIBHBIX ITAHHEIX PabOTHHKOB paboToiarencM BO3MOXHA TOJBKO C HX
cornacus 1100 0e3 MX COorjlachs B CIEAYIOIMX CIIydasx:

- ICPCOHATIEHBIE JaHHBIC ABJIAIOTCA O6LIICI[OCTYHHBMI/I;
- IEPCOHANIBHBIE JAaHHBIE OTHOCATCSA K COCTOSHHIO 30POBBA pa6OTHI/IKa H uX 06pa60TKa HCO6XOI[I/IM3 JJL
3aIUTEI €T0 JKU3HH, 3T0POBh HJIA HHBIX XU3HCHHO BaXXHBIX HHTCPCCOB 160 JKHU3HA, 3M0POBbs U WHBIX

KU3HEHHO BAXXHBIX HHTCPECOB APYIHX JIHI U IIOJIyJICHHE COTIIaCHA pa6OTHI/IKa HEBO3MOXHO,

- 110 TPeGOBAHHIO MOJTHOMOYHBIX TOCY/(APCTBEHHEIX OPraHOB B CITydasX, IPENyCMOTPEHHBIX (QenepalbHbM
3aKOHOM][6].

3.1.3. Paboromarens BmpaBe 0OpabarsiBaTh IEPCOHANBHBIE JaHHBIE DPabOTHHUKOB TOJBKO C HX
IMCEMEHHOTO COTJIACHs. ;

3.1.4. IluceMeHHOE cornache paboTHHKA Ha 00pabOTKy CBOMX I€PCOHANBHBIX NAHHBIX NOJDKHO BKIIOYAaTh
B ce0s:

- (aMmIMIO, WMS, OTYECTBO, ajpec CyOBEKTa IIEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOIO JOKYMEHTA,
YIOCTOBEPSIOIIErO €ro JIMIHOCTh, CBEJCHUS O JIaTe BbIIAYd yKa3aHHOIO JOKYMEHTA W BBIIABIIEM €ro

Oprase;

- HamMeHOBaHMe ((paMIIIMIO, WMs, OTYECTBO) M a[pec OIepaTopa, MONY9YaroNIEro coriache CyObeKra
IIEPCOHATBHBIX JaHHBIX;

- 11enb 00paboTKY NEPCOHATNBHBIX JaHHBIX;

- IepeueHpb MEPCOHANBHBIX JAHHBIX, Ha 00pabOTKYy KOTOPBIX JIa€TCs corlache CyOBheKTa MepCOHATBHBIX
JIaHHBIX;

- IICPCUICHb I[CﬁCTBHﬁ C IEepCOHAIBHBIMU NaHHBIMH, Ha COBEPIICHUE KOTOPBIX HacTCs COIJIacHc, obmee
OIIMCAHUE UCIIOJIB3YEMBIX OIIEPATOPOM cI1oco0oB 06p2160TKI/I IEePCOHATIBHBIX JaHHBIX,

- CPOK, B TCUECHHE KOTOPOI'0 IICI\/'ICTByeT corjiacue, a Taxke IOpsAa0K €ro OT3bIBA.

dopMa 3asBICHHSL O COTJIacHy PabOTHHKA Ha 06pabOTKy NEpPCOHANBHEIX TaHHBIX CM. B IIPAJIOKEHHUH 1 K
gactosmemy Ilonoxenuro.



3.1.5. Cormacue paboTHHKA He TpeOyeTCs B CIEMYIOMMX CIyYasnx:

1) obpaboTka mepcoHaTbHBIX JAHHBIX OCYINECTBIIAETCS Ha OCHOBAaHHHU TpymoBoro xoxekca P® wiu wHOrO
(henepabHOTO 3aKOHA, YCTAHABIMBAOIIETO €€ L(eJlb, YCIOBHS MOMyJYeHHs IIEPCOHANBHBIX TAHHEX H KpyT
CyOBEKTOB, IEPCOHATBHEIE JAaHHBIE KOTOPHIX HOIEkKAT 06paboTKe, a TAKXKE ONPENEIIIOLIEr0 HOTHOMOYHS
pabotonarens;

2) 06paboTKa [EePCOHATBHBIX JAHHBIX OCYMECTBIACTCS B LEIX MCIONHEHHS TPYIOBOTO JOIOBODA;

3) 00paboTKa MEPCOHATBHBIX NAHHBIX OCYINECTBIICTCS UL CTATUCTHYECKHX MM MHBIX HAYUHBIX Iiejei
TIPH YCIOBUH 00S3aTEIBHOI0 00E3THYNBAHUS IEPCOHANBHBIX JAHHBIX;

4) 06paboTka MEPCOHATBHBIX JAHHEIX HEOOXOIMMA. Il 3AIIATHI KU3HH, 30POBbS WM WHBIX KAZHEHHO
B&)XHBIX HHTEPECOB paOOTHHKA, €CITH MOTyYSHUE €r0 COINIACHI HEBO3MOIKHO.

3.2. Ilopsmox 06paboTKH, Iepeaur ¥ XpaHeHHs IIEPCOHANBHEIX JaHHbIX.

3.2.1. Pabotuuk OpraHu3anuy IPeNoCTaBILeT PabOTHHKY OTHeNTa KaapoB OpraHH3allid JIOCTOBEPHBIE
cBefleHrs O cebe. PaboTHUK oTnena xanpos OpraHM3alMy NPOBEPSET HOCTOBEPHOCTH CBENEHHH, CBEPSI
JaHHBIC, IPEIOCTABICHHEIE PAOOTHHKOM, C HMEIOIIUMHUCS Y pabOTHHKA JOKYMEHTAMH.

3.2.2. B coorserctBum co cT. 86, rm. 14 TK P® B nemsix obecnedeHus IpaB M CBOGOI HelOBEKA H
rpaxtaEuHa  gupekrop Opramusauwn  (PaboTomatens) H  ero mNpencTaBuTeNnd HpH  oOpaGoOTKe
TEPCOHATBHBIX TAHHBIX PaOOTHHKA JIOJDKHEI COOJIONATE CIeNyIoMHe o0Iue TpeGoBaHus:

3.22.1. OO6paboTka IEpPCOHANBHBIX AaHHBIX MOXET OCYIECTBIATECS HCKIIOUATENBHO B  IIENSX
obecredeH s COOMIO/ICHAs 3aKOHOB W MHBIX HOPMATHBHEIX IIPaBOBBIX aKTOB, COMEHCTBHS PabOTHHKAM B
TPYAOYCTPOMCTBE, OOYYEHHH H IPOJBIIKEHHH IO CIykbe, OOECIIeYeHHS JIMYHOW Oe30MaCHOCTH
PaOOTHHKOB, KOHTPOJS KONHYECTBA M KadeCTBA BBUIONHSAEMOH pabOTHl W OGECTCUeHHs COXPAHHOCTH
uMymecTBa[7].

3222. llpu ompeneneHmE 00beMa M CORepXkaHWs, 0OpabaTBIBAEMBIX IIEPCOHANBHBIX JIAHHBIX
Paporozarens  NomkeH pykoBoacTBoBathcs KoHcruTynme# Poccumifckoit ®eneparum, TpynoBeM
xozexkcoM Poccuiickoii Qenepanuy U HHBIME (hefepalbHBIMA 3aKOHaMH][ 8 ].

3.2.2.3. Ilpy IpHHATAN PENIEHAH, 3aTPaTMBAIONIMX HHTEPECH paboTHIKA, PaboTonaTens He MMeeT mpaBa
OCHOBBIBATECS Ha NEPCOHANBHBIX IaHHBIX PAOOTHMKA, IONYYEHHBIX HMCKIIOYUTENHHO B pE3yibTaTe HX
aBTOMAaTH3UPOBAHHOM 00pabOTKH MM 3JIEKTPOHHOTO MOJTyueHus[9].

3.2.2.4. 3amuTa NEepPCOHANBHBIX JAHHBIX PAOOTHHMKA OT HETPAaBOMEPHOI0 MX HCIIOJIB30BAHUS HIIH YTPAThI
obecneumBaerca PaGoTonareneM 3a cueT €ro CpencTs B TOPAIKE, YCTAaHOBJIEHHOM (enepalbHbIM
zaxorOM[10].

3.2.2.5. PabOTHUKYM ¥ WX NPENCTABUTENH NOJDKHBI OBITH O3HAKOMIEHBI IOJ PACHHCKY C JOKYMEHTAMH
Opranusanuy, yCTaHaBIMBAIOIIAMU TOPSIOK 00paboTKI NEePCOHANBHBIX JAHHLIX PAOOTHHUKOB, a TAKXKE 00

UX [IpaBax ¥ 00S3aHHOCTAX B 3TO# obmactu[11].

3.2.2.6. Bo Bcex cimydasx OTKa3 pDaOOTHHKa OT CBOMX [paB HA COXpaHEHHE M 3aIIUTy TaMHEI
HenercteuTeneH[12].

IV. Ilepenava n xpaHeHHe NEePCOHANBHBIX JaHHBIX

4.1. Ilpn mepenaue mepCOHANBHBIX NaHHBIX paboTHHKa PaboTomarens MOMKEH cOOMIOAATH CIEXYIOIIHE
tpedoranus[13]:



4.1.1. He coobmats IepcoHabHBIE JaHHBIE pabOTHHKA TPETbEH CTOPOHE 0€3 IHCHMEHHOTO COTNIACHS
paboTHKKa, 32 HCKIIOUEHHEM CIIydaeB, KOT/Ia 5TO0 HEOOXOIIMO B IEJISIK IPENYIPEXAECHAS YTPO3BI KU3HH U
3I0POBBIO PabOTHHKA, & TAKOKE B CIIyYasX, yCTAHOBICHHBIX dbeneparbHEIM 3aKOHOM.

4.1.2. He coolmars IepcoHaIbHbE TaHHBIE PabOTHHKA B KOMMEPYECKUX ILEIIX 0e3 ero MUCEMEHHOTO
cornacus. O6paboTKa IepCOHATBHBIX JAHHBIX PAGOTHHUKOB B IEISX IPOJBIKCHUSA TOBApOB, paboT, YCIyr

Ha PBIHKE IIYTEM OCYIIECTBIICHUS IIPSIMBIX KOHTAKTOB C ITOTCHIHAJILHBIM HOTpe6HTeJI€M C IIOMOIOBIO
CPEACTB CBA3M NOILYCKAE€TCA TOJIBKO C €r0 IIPEABAPUTECIIBHOTO COrJIacHsl.

4.1.3. IlpenynpeauTs JIHL, IOy YMBIIMX OEPCOHATBHEIE TAHHbIE PabOTHHKA, O TOM, YTO 3TH JAHHEIE MOT'YT
OBITH HCIONB30BaHBl JIMIIL B IENSX, JUISA KOTOPBIX OHH COOOWIEHEl, W TpeOOBaTh OT OSTHUX JIHII
TOATBEPXKACHHUA TOrO, 9TO 3TO IpPaBHIO COOMIOAEHO. JIWIa, HONyYMBIINE NEPCOHANLHBIE NAHHBIE
paboTHHKa, 00A3aHBI COOIIONATD PEXHM CEKPETHOCTH (xordunennmmansHocTH). JarHoe IlonokeHne He

PacrpoCTpanseTcss Ha OOMCH NEPCOHAIBHBIME JAaHHBIMH PaGOTHHKOB B MIOPSANKE, YCTAHOBIECHHOM
denepanbEBIME 3aKOHAMH.

4.1.4. OcymecTBIATh Hepenady IIE€PCOHANBHEIX JAHHBIX paboTHEKOB B mpenenax OpraHu3anuu B
COOTBETCTBUH C HacTosmuM [lonoxenuem.

4.1.5. Paspemars OCTYT K IIePCOHAIBHBIM JAHHBIM PAGOTHHKOB TONBKO CIICIHATLHO YIIOJTHOMOYEHHEIM
JHIaM, TPA 5TOM yKasaHHBIC JIMIA NOJDKHBI HMETh NPABO IONYYaTh TOJNBKO Te IIEPCOHANBHBIE IAHHEIC
PabOTHKKA, KOTOPbIE HEOOXOMAMBI JULS BHINOTHEHHS KOHKPETHORH byHKITHH.

4.1.6. He 3anpammBaTs WH(GOPMAITHIO O COCTOSHUH 310pOBbS pabOTHHKA, 33 HCKIIFOYCHUEM TEX CBEICHHIA,
KOTOPBIC OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBITOJIHEHHS paGOTHHKOM TPYIOBOH (YHKIIHH.

4.1.7. llepenasaTe mepcOHANbHEIE NaHHEIE paGOTHHKA IPENICTABUTESIM DPAaOOTHHKOB B HOPSIKE,

ycranosneHHOM Tpynosem komexcom Poccuifckoit ®enepanum, u OTPaHUYHMBAThL 3Ty HHGOPMAIHIO

TOJBKO TEMH IICPCOHAIBHBIMHU JAaHHBIMU p3.6OTHI/IKa, KOTOpEBIE H606XOIII/IMBI 1 BBIIOIIHEHHA
YKa3aHHBIMU IIPEACTABUTEIAMH UX (bYHKHI/II/I

4.2. XpaneHue ¥ HCIOE30BaHAE HEPCOHATBHbIX JAHHIX paboTHuKOB[14]:

4.2.1. TlepconanbHbIe TaHHEE paGOTHUKOB 06paGaTEBAIOTCS H XPaHITCA B OT/EINE KapOoB.

4.2.2. TlepconanbHele NaHHBIE PaGOTHEKOB MOTYT GBITH IIOJTYYEHBI, IPOXOAUTE NANBHERIIYI0 06paboTKy U
TpeaBaThCA Ha XPAHEHHWE KaK Ha OyMaKHBIX HOCHTEILIX, TaK M B SIEKTPOHHOM BHJE - JOKATBHOMN
KOMIIbIOTEPHOH CETH M KOMIIBIOTEPHOM mporpamme «1C: 3apmnara u Kaapsiy.

4.3. Ilpn TONyYeHWH NEPCOHANBHBIX NAHHBIX HE OT paboTHUKA (32 HCKIIOYEHHEM CIIYYaeB, ECIH
IEPCOHANBHBIC NaHHBIE OBUIM IIPENOCTaBIEHEl PabOTONATENIO HA OCHOBAHHH denepanpHOrO 3aK0HA MM
CCI TIEPCOHATBHBIC NaHHBIC ABIAIOTCA OOINENOCTYNHBIMH) paGOTOAATENb 0 Hadama oGpaGoTKH Takmx
TIEPCOHANBHBIX TAHHBIX 003aH IIPEAOCTABUTE PAGOTHHKY CIELYIOITYIO HE(DOPMALHIO:

- HAMMEHOBAHHE ((paMuIIms, HMsI, OTIECTBO) ¥ AIPEC OIEPATOpPa UK €r0 IPENCTaBUTEIIS;

- IIeNb 00PabOTKH NIEPCOHATBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHHE; '

- IIpeanojaracMpl€ I10JIbL30BaTEIHN TIEPCOHATTLHBIX JaHHBIX,

- YCTaHOBJICHHBIC HACTOSIIUM (DC,HepaJIBHLIM 3aKOHOM IIpaBa CY6’I>CKTa IICpCOHAJIPHBIX JaHHBIX.

V. locTyn K HepcoHAIBHBIM JAHHBLIM PA60THHKOB



5.1. IIpaBo mocTyma K epCOHANBHBIM JaHHBIM PaOOTHHKOB HMEIOT:
- mupextop Opranu3anyy;
- COTPYIHHUKY OTHENa KaapoB;

- COTPYAHUKH OYXTalTEpUH;

- COTPYIHHKH CeKpeTapuara/oduc-MeHeIKep (HH(popMamm 0 (aKTHYECKOM MeCTe MPOKMBAaHHSA U
KOHTaKTHBIE TeJIe(OHBI PAOOTHUKOR);

- PYKOBOJIMTENH CTPYKTYPHBIX IOJPa3IeNeHui 10 HaIpaBIeHHIO NEITEILHOCTH (IOCTYII K IEPCOHATHLHBIM
JI@HHBIM TOJIEKO PAGOTHHKOB CBOETO ITOPA3IEIICHHMS).

5.2. Pabotauk OpraHu3anyy HMeeT IpaBo:

5.2.1. Tlomyyats JOCTYI K CBOMM IIEPCOHAIBLHEIM JAaHHBIM H O3HAKOMJICHHE C HAMH, BKIFOUAS IIpaBO Ha
Ge3Bo3ME3/(HOE II0JIydeHH e KOTuit 060 3ammucH, cofepkamell epcoHaTbHEIE JaHHEIE PaGOTHHKA.

5.2.2. Tpebosatk oT PaGoTonaTens yTOYHEHHWS, MCKIFOYEHHS HIM HCIPABICHAS HEIONHbIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHEIX, HE3aKOHHO IONYYEHHBIX MM HE SBISIOMAX HEOOXOMAMBIME JUII
PaboTonarens mepcoHaNbHBIX JAHHBIX.

5.2.3. Ilony4ate ot PaboTomaremns

- CBEACHMA O JIMIax, KOTOPBIE HMEIOT IOCTYII K NEPCOHATIbHBIM JaHHBIM HJIH KOTOPBIM MOJKET OBITH
IpeaoCTaBJIICH TaKkou JOCTYII;

- IEPECICHD O6pa6aTI>IBaCMBIX HEPCOHATIbHBIX NAaHHBIX U UCTOYHHUK HX IIOJIYUYECHHU;
- CpOKH O6p360TKI/I IEPCOHANIBHBIX JaHHBIX, B TOM YHCII€ CPOKH HX XPaHCHUA,

- CBEJCHHA O TOM, KaKue IOPHIMYECKHE IMOCHEACTBHS JUIL CYOBEKTa IIEPCOHANBHBIX NAHHBIX MOKET
TIOBJIEYH 3a COO0H 00pabOTKA ero IMePCOHANBHEIX JAHHBIX.

5.2.3. Tpebosars u3pemenus Pabotonarenem Beex JHI, KOTOPEIM paHee GBLTH COOOINEHE] HEBEPHBIC WA
HETOJTHBIC IIEPCOHAIBHBIE JaHHES, 000 BCEX MPOM3BENECHHBIX B HHX HCKIIOYEHHSAX, MCIPABICHHSIX WA
JOTOJTHEHUSX.

ObxarnoBarh B YIOJHOMOYEHHBI OpraH IO 3allTe IpaB CyOBEKTOB NEPCOHAIBHBIX IAHHBIX WA B
CyneOHOM IOpsIKe HENPaBOMEPHEIE JeHcTBIs MK Gesneiicters PaGoTonarens mpu o6paboTKe U 3aluTe

€r0 II€PCOHAIBHBIX NaHHBIX.

5.3. Konrposats ¥ N€NaTh BHIIMCKH IIEPCOHAIBHBIX JAHHBIX PaOOTHHKA Pa3pellaeTCs UCKIFOUMTENLHO B
CIy)KeOHBIX ENAX ¢ MICEMEHHOTO Pa3pelIeH s HadalbHUKa OT/eNa KaJpoB.

5.4. Tlepenava uHGOpPMAEH TPEThEH CTOPOHE BO3MOIXKHA TOIBKO [PH MHACEMEHHOM COTNIACHH PaOOTHHKOB.

VI. OTBeTcTBEeHHOCTD 32 HapyIIeHHEe HOPM, PeryJJHpPYIOIIAX 00padoTKy H 3aI(UTy HePCOHAILHBIX
AAHHBIX



6.1. Pabotauky OpraHu3aruy, BAHOBHEIE B HAPYLICHUH HOPM, PETYIUPYIOIIUX MOTydeHne, 00paboTKy &
3aMUTY NCPCOHANBHBIX NAHHBIX PaOOTHHKA, HECYT JUCIAIUIMHAPHYIO aIMHHHUCTPATHBHYIO, IPAXKIAHCKO
IIpaBOBYIO HMIIA YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHY C (eNepaTbHBIMA 3aKOHAMH.

6.2. lupexrop OpraHu3anmy 3a HapyleHHE HOPM, PEryIHPYIOLIAX [oTy4eHue, o6paboTKy U 3almmTy
TNIEPCOHANBHBIX [JaHHBIX PaOOTHHKA, HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTh COITTACHO CT. 5.27 1 5.3¢
Kozmexca 06 amqMUHHCTPaTHBHBIX NpaBOHAPYIIEHHSX Poccmifckoii Qenepanyu, a TakkKe BO3MENIAc]
PabOTHUKY ymIepOd, NPHYMHEHHBIA HENPABOMEPHBIM HCIOIB30BAHAEM HHQOPMAIMH, COMEpIKAaIIer
HEePCOHAIBHEIE JaHHBIE paOOTHHKA.

[1] ®enepanpubLi 3akoH ot 27 mrond 2006 r. No 152-®3 «O MIEPCOHAIBHBIX TaHHBIX»: I71aBa 1, CT.

[2] ®enepanbHsLf 3akon ot 27.07.2006 Ne149-03 «06 uHbOpMaIYH, HHPOPMAHOHHBIX TEXHOJIOTHIX 1 O
3amuTe HHGopMauuy, CT. 2

[3] B 3akoHO#ATENHHO ONpPENENEHHEIX CITY9asX MOXKET IPENyCMaTPUBaThC HEOOXOIUMOCTE IIPEIbIBICHMS
TIpA 32KH0YECHHAM TPYAOBOTO OTOBOPA JOIOIHATEIBHBIX JOKYMEHTOB.

[4] TK P®, rn. 14, ct. 86, 1. 3.
[S1 TK PO, ra1. 14, cr. 86, 1. 4.
[6] TK PD, r1. 14, cT. 86, 1. 5.
[71TK PO, rn. 14, cT. 86, 1. 1.
[8] TK P®, r. 14, cT. 86, 1. 2.
[O]1 TK P, rn. 14, c1. 86, 11. 6.
[10] TK P®, rn. 14, cT. 86, 1. 7.
[11] TK P®, r. 14, ct. 86, 1. 8.
[12] TK P®, rx. 14, cT. 86, 1. 9.
[13] TK P®, rx. 14, cT. 88.

[14] TK PO, ra. 14, cT. 87.

[15] lara npocTaBnsgeTcs pabOTHUKOM cOGCTBEHHOPYUHO.

[16] PerncTpanuonHEIl HOMEp 3asBIEHIS IPOCTABISETCS COTPYAHAKOM OPIaHA3AINH TTOCITE perucTpanuu
JTOKYMEHTA.
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